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Exhibit 9

INSTRUCTION FOR FILLING OUT AND UPDATING THE TENANT STATUS REPORT

un a Rent Roll on the date City Council approves project contract. This is your
Inltiation of Negotlatlons (ION) date. [mpaort Information for columns, Move In
Date, Resldent Name, Unit #, Slze/Type. This Is the list of residents you must track
durlng the renovatlon period.

2.Update spreadsheet Information manthly and submit to HCOD by the 10" of each
month with all documentation pertalning ta tenants for that month. Such as, coples
of Notices addressed to tenants w/ recelpts, move aut checklists, final account
statements, evictlons (court order), transfers, temporary relocatlons, final moves w/
leases, etc,

3.1f you rieed to add columns or rows to Include any of these headings or to add new
tenant names to a vacant units please do so.

4. Please do not remove any previous monthly Informatien. (f column does not pertain
to your profect please type N/A.

5.Please note If tenant s a: Move In, Skip, Lease Ended-gave natice, Lease Ended-no
reason glven, or Eviction, in the Reason for Move Out (Commerit) column.

Please contact your Relatlonship Manager at 713-868-8300 or Elizabeth Splnnenweber at
713-868-8426 If you have any questions, Thank you.

APPENDIX 11
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Exhibit 10

GUIDEFORM GENERAL INFORMATION NOTICE
RESIDENTIAL TENANT NOT DISPLACED

Grantee or Agency Letterhead

(date)
Dear __

(City, County, State, Public [Housing Authority (PHA), other) is interested in
rehabilitating the property you currently occupy at (address) for a proposed

project which may receive funding assistance from the U.S. Department of Housing and
Urban Development (HUD) under the program,

The purpose of this notice is to inform you that.you will not be displaced in connection
with the proposed project.

If the project applicntion is upproved and federal financial assistance provided, you may
be required (o move lemporarily so that the rehabilitation can be completed. If you must
move lempararily, suitable hovsing will be made available to you and you will be
reimbursed for all reasonable oul of poclcet cxpenses, including moving costs and any
increase in housing costs, You will need to continue to pay your rent and comply with all
other lease terms and conditions,

Upon completion of the rehabilitation, you will be able to lease and occupy your present
apartment or another suitable, decent, safe and sanitary apartment in the same
building/complex under reasonable terms and conditions, * '

If federal financial assistance is provided for the proposed project, you will be protected
by a federal law known as the Uniform Relocation Assistance and Real Property
Acquisilion Policies Act (URA), One of the URA protections for persons ternporarily
relocated is that such relocations shall nol extend beyand one year, If the temporary
relocation [usts more than one year, you will be contacted and offered all permancnl
relocation assistance as & displaced person under the URA. This nssistance would be in
addition to any assistance you may receive in connection with temporary relocation and
will not be reduced by the amount of any temporary relocation nssistance previously
provided. You will also have the right to appeal the agency's determination, if you feel
that your application for assistance was not properly considered.

(NOTE: Pursuanf to Public Law 105-117, aliens not lawfully present fn the United
States are not cligible for relocation assistanece, unless such ineligibility would vesult
in exceptional hardship to a qualifying spouse, parent, or child. All persons seeking
relocation assistance will be required to certify thnt they nre n United States citizen
or national, or an slien lawfully present ln the United States.)

App. 2-1 [10/06]
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Exhibit 10

We urge you not to move at this time. If you choose to move, you will not be provided
relocation assistance.

Please remember:

= This is not a notice te vacate the premises.
« This is not a notice of relocation eligibility.

You will be contacted soon so that we can provide you with more information about the
proposed project, If the project is approved, we will make every effort to accommodate
your needs. In the meantime, if you have any questions sbout our plans, please contact:
(name) , (title) ;

(address) . (phone) .

Sincerely,

(name and titlc) . ) -

Enclasure

NOTES.

1. The case file must indicato the manner in which this notice was delivered (e.g.,
personally served or certified mail, return receipt requested) and the date of delivery.
(See Paragraph 2-3 [ of Handbook 1378.)

2. This is a guideform, It should be revised to reflect the circumstances.’

& Based on the applicable HUD program regulations, if “reasonable terns and
conditions. " are defined, one of the following statements or other language may
also be required in this Notice:

a. Under HOME ar 24 CFR 92,353(c)(2)(C)(1): *“Your new lease will be fora
term of not less than one year at a monthly rent will remain the same or, if
increased, your new monthly rent and estimated average utility costs will not
exceed: 1) If you are low income, the total tenant payment as defined by
HUD (under 24 CFR 5.628), or (2) 30% of the monthly gross household
income, if you are not low income.”

b. Under CDBG at 24 CFR 570.606(b)(2)(D)(1): “Your monthly rent will
remain the same or, if increased, your new rent and estimated average utility
costs will not exceed 30% of the household’s average monthly gross income.”

c. Under Section 221 Mortgage Insurance Programs wnder 24 CFR 221.795(1):
“Your monthly rent and estimated average utility costs will not exceed the
amount approved by HUD."

{L0/06] App. 22 APPENDIX 11



Exhibit 11

GUIDEFORM GENERAL [NFORMATION NOTICE
RESIDENTIAL TENANT TO BE DISPLACED

Grantee or Agency Letterhead

(date)
Dear i

(Clity, Counly, State, Public Housing Authority (PHA), alher) . is interested
in (ncquiring, rehabililating, demolishing) the property you cutrently

peeupy al (address) _for a proposed projecl which may receive fundiag assistance
from the U.S. Department of Housing and Urban Development (HUD) under the
program.

“Tlie purpose of this notice is to inform you that you may be displaced s o result of the
proposed project. This notice also serves to inform you of your potential rights 8s &
displaced person under a federal law known as the Uniform Relocation Assistance and
Reul Property Acquisition Policics Act (URA). Youmay be cligible for relocation
assistance and payments under the URA, if the proposed project recoives HUD funding
and if you are displaced as o result of acquisition, rehabilitation or demolition for the
project.

e This is mot a notice to vacate the premises.
« This Is not a notice of relocation eligibility.

If you are determined to be eligible for relacation assistance in the future, you may be
eligible for: 1) Relocation advisary services including help ta you find another place (0
live; 2) At least 90 days advance written notice of the date you will be required to move;
3) Payment for your moving ¢Xpeascs; and 4) Replacement housing payments (o enable
you to rent, or if you prefer to purchuse, n comparable replacement home. You will also
have the right lo appeal the agency's determination, if you feel that your application for
assistance was not properly considered. The enclosed HUD brochure, “Relocation
Assistance To Tenants Dispteced From Their Homes" provides an explanation of this
assistance and other helpful information.

(NOTE: Pursuant to Public Law 105-117, aliens not lawfully present In the United

States are not eligible for relocation assistance, unless such ineligibility would result
in exceptional hardship to a qualifylng spouse, parent, or child. AIll persons secking
relocation assistance will be required to certify that they sre a United States cltizen

or national, or an alien lawfully present {n the United States.)

Please be advised that you should continue fo pay your rent and meet any other
obligations as specified in your lease agreement. Failure to do so may be cause for

eviction. If you choose to move ot if you are evicted prior to receiving a formal notice of

App. 3-1 (10/06} appenDIX 11



Exhibtt 11

celocation eligibility you will not be eligible to receive relocation assistance. [t is
important tor you to contact us before making any moving plans.

Agmiu, this is uoln notice to vacate the premises and does not establish your
eligibility for relocation paymeunts or asslstince at this ime. 1f you are determined to
be displaced and arc required to vacate the premiscs ia the future, you will be informed in
writing. In the event the proposed project does not proceed ot if you are determined not
{o be disploced, you will also be notified in writing.

[f you have any questions about this notice or the proposed project, please contact
(name) L (lie) =
(address) J(phoney

Sincerely,

(name and title)

Enclosure

NQTES

{. The case file must indicate the manner in which this notice was deljvered (e.g.,
personally served or cerlified raail, return receipt requested) and the date of delivery.
(See Paragraph 2-3 1 of Handbook 1378.)

2. This is a guideform. 1t should be revised lo reflect the circumstances.

3. Oplional paragraphs for displaced residents of public housing projects (may be
madified based on (he PHA's resident retum policy):

“Even though you will be provided all of the assistance the URA requires for a
permanent move, the Authority belicves thal every resident displaced from the
site should have the right to reapply for occupancy once this project is complete.
For this reason, after project completion, every resident who receives agsistance
as a “displaced person” will be contacted and offered an opportunity o reapply
for accupancy in the newl y-revitalized community. Furthermore, because you
will be a former occupant who was “displaced” from the site, you will also
receive a priority preference to retum.

In the event the number of those who request to return and qualify for
housing exceeds the number of units available, rating and ranking criteria will be
used to identify those who will be offered a unit a¢ the site until all available units
are filled. [f you do retum, the Authority may help defray the costs of the return
move. If you huve Replacement Housing Payments niot yet spent or obligated, you
may be asked o {orfeil these payments as a condition for retuming to public
housing, since this assistance will no longer be necessary to meet your housing
needs. Such assistance, if not forfeited, must be considered as income and may
affect your eligibility and rent.”

APPENDIX 11
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Exhibit 12

GUIDEFORM NOTICE OF NONDISPLACEMENT
TO RESIDENTIAL TENANT
Grantee or Agency Letterhead

(date)

Dear oo

On (date) , the (Citv, Counly, State, Public Housing Authovity (PHA), other) , notificd you
of praposed plaos ta rehabililute the property you currently occupy al (address), __for a project
which could receive funding assistance from the U.S. Department of Housing ond Urban
Development (HUD) under the o program. On (dnte) , the

project was approved god will receive federal funding. Repairs will begin soon.
« This Is n notice of nondisplacement. You will nat be required to move pcrmancmly as
result of the rehabilitation.

This notice puarantees you the following:

(- Upon completion of the rehabilitation, you will be ghle to lcase and occupy your present
apachment or unother suilable, decent, sufe and sanitacy apartment in the same
building/complex under reasonable terms and conditions. "

2. 1f you tuust move tempararily 50 that e rehabilitation can be completed, you will be
reimbursed for all of your extra expenses, including the cost of moving Lo aned from
temporary housing and any increased interim housiug costs. The temporary unit will be
decent, sufe and sanitary, and oll other conditions of the temporary move will be rensonable

Since you will have the opportunity to occupy & aewly rehubilitated apartment, [ urge you nat to
move. (If you do eleet to move for your own reasons, you will nat receive any relocation
assistance.) We will ok every effort to accommodate your needs. Becruse federal funding is
involved in this project, you are protected by the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended. Of course, you must continue to comply
with the terme and canditions of your lease.
[f you have any questions, please contact (uame) . at (phone) ,

(address) . This \etler is important (o you and should be retained.

Sincerely,

(name aud titfe) .

App. 4-1 [10/06] 1378 CHG-6 Appendix 4
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NOTES. .

1. The case file must indicate the manner in which this notice was delivered (e.g., personally served
or cectified mail, return receipt requested) and the date of delivery. (See Paragraph 2-3 lof
Handboolk {378.)

2. This is a guideform. It should be revised to reflect the circumstances.

* Based an the applicable HUD program regulations, if “easonuble terms and condilions, "are
defined, one of the following statements or other language may also be required in this
Notice:

4. Under HOME ar 24 CFR 02,353(c)(2)(C)(1): “Your new lease will be far a tecm of not
less than one year at o monthly rent will remnin tie same or, if increased, your new
monthly rent and cstimated average utility costs will nat exceed: 1)if you arc low
income, the total tenanl payment 85 defined by HUD (under 24 CFR 5.628), or (2) 30%
of tha monthly gross household income, if you are not low income.”

b. Under CDBG at 24 CFR §70.606(b)(2(D)(1): Y aour manthly rent will remain the samo
or, il increased, your new rent snd estimnlted average utility costs will not exceed 3Q% of
the household's avernge monthly gross income,"

c. Under Section 221 Mortgage Insurance Programs at 24 CFR 221.795(1): *Your monthly
rent and estimated average utility costs will not exceed the amount approved by HUD."

(10/
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Exhibit 13

GUIDEFORM NOTICE OF ELIGIBILITY FOR
URA RELOCATION ASSISTANCE
RESIDENTIAL TENANT

Grantee or Agency Letterhead
(date)

Dear

Ou (date) __, the (City, County, State, Public Housing Authotity
(PHA), other) _, natificd you of proposed plans to __ (acquire, rehabilitate, or
dewolish) the property you currently occupy at _ (address) for a project
which could reccive funding assistrnce from the U.S. Departinent ol Housing and Urban
Development (HUD) under the program. On

{date) , the project was approved and will receive federal funding.

L has been determined that you will be displaced by the project, Since you are being
displaced in connection with this fedelly funded project, yau will be eligible for refocation
gssistance and payments under the Uniform Relocation Assistance nnd Real Property
Acquisition Policies Act (URA).

o This is your Notice of Eligibility far relocation assistance

e The effective date of your eliptbility is . (Insert date of
Initiation of Negatiations, see 49 CFR 24.1 (a)(15) or applicable HUD
program regulations)

(NOTE: Pursuant to Public Law 105-117, alicus not Inwfully present In the United
States are not eligible for relocation assistance, unless such ineligibility would result
in exceptional hardship to a qualifying spousc, parent, or child. All persons secking
relocation assistance will be required to certily that they are United States cltizen
or national, or an alien lawfully present in the United States.)

To earry out the project, it will be necessary for you to move. However, you do not
need ta move now. You will be provided written notice of the date by which you will be
required to move. This date will be no less than 90 days from the date comparable
replacement housing has been made available to you,

Enclosed is a brochure entitled, "Relocation Assistance to Tenants Displaced From
Their Homes." Please read the brochure carefully. It explains your rights and provides
additional information on eligibility for relocation payments and what you must do in order
to receive these paymenis.

APPENDIX 11
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The relocation assistance to which you are entitled includes:

Relocation Advisory Services. Including counseling and other assistance ta
help you find another home and prepare to move.

Payment for Moving Expenses. You may choose: (1) a payment for your
actual reasonable moving and related expenses, oF (2) o fixed moving
payment in the amount of § based on the URA Fixed Residential
Moving Cost Schedule, or (3) & combination of both.

Replacement Housing, Payment. You may be eligible for a replacement
housing payrent (o renl or buy a replacement home. The payment is based
on several factors including: (1) the monthly reat and cost of utility services
lor o comparable replacement dwelling, (2) the monthly rent and cost of
utilily seevices for your present hame, and (3) for low-income persans, 30
percent ol your average monthly gross household income, This payment is
caleutated on lhe differeace in the old and new housing costs for a one-
month period and multiplied by 42.

Listed below are three comparable replacement dwellings that you may wish to
consider for your replacement home. If you would like, we can arrange transportation for
you to inspect these and other replacement dwellings.

Address Rent & Utility Costs Contact Info

We believe that the dwelling located at (address) __is the most representative of
your present home. The monthly real and the estimated average monthly cost af vtilities for
this dwelling is § and it will be used to calculate your maximum replacement
housing payment, Please confact us immediately if you believe this dwelling is not
comparablc to your curvent home. We can explain our basis for gelecting this dwelling as
most representative of your current liome and discusy your concerns.

Based on the information you have provided aboul your income and the rent and
wtilitics you now pay, you may be cligible for a maximum replacement housing payment of
upproximately $ (42 x § ), if you rent the dwelling identificd above as the mosl
comparable to your curtent home or rent another dwelling of equal cost.

APPENDIA 11
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Replucement housing payments ure not ndjusted to refleet future rent inCreases or
changes o income. This is the maximum amount that you waould be cligible to receive. L
you rent a decent, safe and sanitary home where the monthly reot and average estimated
utility costs are less than the comparable dwelling, your replacement housing payment will
be based on the uctual cost of the dwelling. We will not base your payment on &y dwelling
thal is not a comporable replacement home, All replacentent housing payments st be
paid in nstallments. Your payment will be paid in _{f_instaliments.

Should you choose to purchase (rather than rent) & decent, safe and sanitary
replacement home, you would be eligible for a dowapayment assistance payment which is
equal to your maximurm replacement housing paymeat, 5 *, Let us know if you
are interested in purchasing a replacement home and we will help you locate such housing,

Please note that all replacement housing must be inspected in order to ensure it is
decent, safe and sanitary before any replacement housing payments are made.

IF you have any questions about this letter aiid your eligibility for relogntion
assistance and payments, please contact _ (ranie) , (eitle)
(phone)___, (addressy before you make any moving plans.
Helshe will assist you with your move o a new home aad help ensure that you preserve
your eligibility for all relocation puyments Lo which you may be antitled.

Remember, do not move or commit (o the purchasc or lease of a replacenient
home before we have o chance to further discuss your cligibility for relocation assistance.

A

This letter is important to you and should be retained.

Sincerely,
(name & title)
Enclosure/s
NOTES.
¥ At the agency’s discretion, 8 downpayment assistance payment that is less than
$5,250 may be increased fo any amount not to exceed $5,250. (Sce 49 CFR
24.402(c)(1))
1. The case file must indicate the manner in which this notice was delivered (e.g.,

personally served or certificd mail, return receipt requested) and the date of delivery.
(Scc Paragraph 2-3 1 of Handbook 1378.)

2, This is a guidefarm. It should be revised to reflect the circumstances.

3. Optional paragraphs for displaced residents of public housing projects (may be
modificd based on the PHA'S cesident returm policy):

APPENDIX 11
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“Even though you will be provided all of the assistance the URA requires for a
permanent move, the Authority believes that every cesident displaced from the
site should have the right to reapply for occupancy once this project is complete.
For this reason, after project completion, every resident who receives assistance
as a “displaced person” will be contacted und offered an opportunity to reapply
for occupancy in the newly-revitalized community. Furthermare, because you
will be a former oceupant who was “displaced" from the site, you will also
receive a priority preference to return.

(n the event the number of those who request to returm and qualily fo'r
housing exceeds the number of units available, rating and ranking critera will be

used to identify those who will be offered a unit at the site untit all available units

are lled. If you do return, the Aufhority may help defray tho costs of the return

move. If you have Replacement Housing Payments nol yet spent or obligated, you

may be asked to forfeil these paymonts as a condition for returning to public
housing, since this assistance will no longer be necessary to meet your housing
needs. Such asgistance, if not forfeited, must be considered as income and may
affect your eligibility and rent.”

APPENDIX 11
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Temporary Relocatlon 90 DAY NOTICE Gulde-form

Property Name
Property Address

Date
Dear (resident),

On (GIN date), (property name) notifled you of proposed plans to rehabilitate the property you
currently occupy at (address). The project was approved and repalrs/rehab will begin 90 days
from this notlce. We hope you are pleased and exclted about the Improvements that we will be
making to the property to Improve safety and attractiveness.

This is your notice that construction will start In 90 days. Do NOT move now. [f you
choase to move an your own, you will not be pravided relocation assistance.

On (date), (property name) will begin moving tenants to thelr temporary/permanent units If
necessary. Durlng this 90 day period {contact name, phone number) will be avatlable to
provide assistance and answer any guestions you may have. (Describe assistance provided
here)

Your temparary/permanent address wliil be:

Please transfer your utilities over to your temporary/permanent location on this date:
We will help you to move to the new unlt at a date to be mutually satisfactory.

8efore moving you the (Property name) must (re)certify your income and lease.

Please call {contact name, phone number) or stop by the office to schedule an appointment to
meet. Please bring these documents with you to this meeting. (List docs needed) At thls time
we will give you your new keys and sign your replacement lease.

We will remind you agaln about this informatlon and let you know the exact date of your move
in a (Temporary Relocation/Transfer} 30 Day Notice, Please do not move now.

If you have any questions about this 90 day notice or the relocation process, please call (contact
name, phane number) or come to the leasing office. We appreciate your patience during
construction. Thank you.

Sincerely,

Date Dellvered:

Delivered By: APPENDIX 11
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{and/or)
Resldent Signature:

NOTE:
This notlce may be modified to reflect your projects’ circumstances and may be combined with

the Non Displacement Notlce and/or Notice of Eliglblity. If you choose to do this; Please
include afl Information from this notice.

CAPPENDIX 11
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Temporary Relocation/Transfer 30 Day Notice

LETTERHEAD
30 DAY NOTICE TO MOVE
DATE

Dear {resident name and unit #)

By letter dated (date), (property name) notifled you of the plans to rehabilitate {property name}. And by
letter dated (date) you received your Temporary Relocation 90 day notice of the upcoming move.

Your {new/temparary) unit Is ready and located at (property address), apartment # {_). Inorder to
preparé for your mave boxes will be delivered on (date). Your new rent will be S

Since your unit Is ready, your move has been scheduled for {date after30 days). Please insure that all
packing has been completed, and your utilittes have been transferred. Please feel free to cantact the
Relocatlon Speclalist {(name) at (#) to sign your paperwork and obtain your keys.

Once again thank you for your cooperation.

(name)

(title)

Resldent Slgnature

Date Recelved

APPENDIX 11



Exhibit 16

HUD Handbook 1378 - Chapter 6 - Recordkeeping and Reports

Found at webslte www.hud.gov/relocation or request copy from

Houslng and Community Development Department.

APPENDIX 11
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NOTICE TO VACATE FOR BREACH OF LEASE

Guide-form
(Dale) o
(Name of all residents)
Re: Notice to vacate for breach of lease
(Strect address and swelling unit number, il applicable) ]
TAA Lease Contract dated _ . o
(City, State, Zip) S between residents named above and o

(owner)
Dear Resident (s):
You have violated your lense contract as nated below:

Lease Paragraph or Rule Number:

T

Name of Realdent, occupant or guest in violatlon (if known):

Nature of Violation (specific facts):

o (it yolRealve 5 GEndal Infafnilion NE fobmiis Yol of i pid e viliois did BlFE o bRt bo
cligibia for ¥olooution ujs l§l.n'!!s&ﬁl-i?Eiti.ni"ﬂE‘:‘l’t’.i'?él'n%ly{fs’iiﬁfﬁﬁﬂl‘iﬁ{n‘mﬁq}sﬁa’ﬁﬁéﬁl. fanst

This was.a substantial brench of your TAA Lease Contract :&_{d.-h]':'_.-:}]}:‘._ﬁh'ifi:i:l'Ii_:,i}l{é}ﬁ'-_i:"iilii_i:’_ﬁ‘(fg’;‘.ﬁﬁﬁﬁﬁjé11'3-,\5;{;;!Ef_'q[lﬂf!.ﬂ ifor: ipderithe
Unifort: Reloeotion Act, We tre there fore sxercising our right under the: loase to lerminale your rAghts of accupancy and
possession, effective immediately. You nre still liable for rent and other chorges you may owe under the leuse, 10 you have nut
nlready moved out, demand for possesaian is hereby made nad you are heroby given natice to vacale the premises on or before
midnight, z _which Is ut least one doy fram the delivery of this notice as nated befow (four days if
the notlce was mailed). Follure ta move oul by then will resultin un eviction suit being fited and a hearing held before the Justice of
the Peuce, Deluy or postponement of such action does not witive our riphts.

DATE: notice was given by the methad below SIGNATURE of the owner’s representative

The natice was: (check at least ang}

[ hand delivered to any one of the O posted on the inside of the dwelling’s [0 sent by regular mail;
residents named above; maln entry door (not the screca door) 0 sent by certified mail,

[ hand delivered to any person 16 or that has a keyless bolting device or roturn receipt request; or
older residing [n the dwelling; keyless deadbolt on I(; [ sent by registered mall.
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MINIMUM PROPERTY STANDARDS
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